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MNMNOJOXEHHE

0 3aIMTE, XPAHCHHH, 00pafoTKe H nepeJade NEPCOHAIBLHBIX JAHHBLIX padoTHukos OBYCO
«KIICOH ropoaa KeJjiesHOropcka»

1. O0mue NoJI0KCHHHA

1.1. Hacrosmum Ilomoxkennem o zammre, xpaHenun, oOpaboTke M nepeiaie MNepcoHaIbLHBIX
JAaHHBIX PabOTHHKOB ObYCO «KI1ICOH ropoja >Kenesznoropcka» (nanee -
ITonosxenune) onpeznesnsiercs: HOPsiA0K 00pabOTKH MEPCOHAIBHBIX JaHHBIX paGoTHHKOB OBYCO
«KIICOH roponaa JXenesnoropcka»

1.2. Hacrosimnee Ilonoxenwne paspaGorano B coorBercTBHU cO cT. 24 KoHctutynmuu Pd, or
12.12.1993 r. (c U”3BMEHEeHUSIMH H JIOIOJIHEHUsIMH ), | paskanckumM kogekcoMm Pd ot 26.01.1996r.
Nel4-P3 (c U3MEeHEeHHAMH H JONOJHEeHHUsIMH) TpyaoBeiM KozaekcoM oT 30.12.2001 r. Ne 197-D3,
(henepanbubiMu 3akoHaMu oT 27.07.2006 r. Nel49-d3 «O6 undopmanuu, uadopMalHmOHHBIX
TEXHOJIOTHAX H O 3amure HHpopMmanuu», ot 27.07.2006 r. Nel52-d3 «O nepcoHalbHBIX
nanueix», Ilocranoenenuem IlpaBurenscrBa P@® ot 01.11.2012 r. Nel119 «O6 yTeep:KaeHHH
TpebGoBanuii K 3allMTe IepCOHAILHBIX MNaHHBIX NPH HX 00paboTKe B HHMOPMAITHOHHBIX
CHCTEMAaxX MNEPCOHANBHBIX JaHHBIX», [TocTtanosinenuem Ilpasurensersa PM@ ot 16.04.2003 Ne 225
«O TpyNOBBIX KHMXKax» (BMecTe ¢ «[IpaBMiamMu BeLeHMst H XpaHeHHS TPYJIOBBIX KHHIKEK,
H3rOTOBJICHHS OJIAHKOB TPYJIOBOW KHIXKKHM M oOecrneueHus UMH paboTomaTesneii»).

Hacrtosmee Ilonosxenne pacrnpocrtpassiercss Ha Beex pabotHukos OBYCO «KIICOH ropoma
JKenesnoropcka», Bce paGOTHHKH HOJDKHBI OBITH O3HAKOMJIEHBI C OTHM MOJIOKECHHEM 101
pPOCHHCE.

1.3. O6paboTka NepCOHATBHBIX JAHHBIX PAOOTHHKOB OCYLIECTBIISIETCS HCKIIIOUYHUTEIBHO B IEIISIX
obecrnieyeHHs COGHIOZ[CHPISI 3aKOHOB H HHLIX HOPMaTHBHLIX InpaBoOBbIX aKTOB, CO,B,CﬁCTBHSI
paboTHHMKaM B TPYAOYCTpPOMHCTBE, NOJYyYeHHH OOpa3zoBaHHUsi W TMPOJABHIKECHHH MO Cclyixkbe,
ofecrieyenust JIMYHOI Oe3omacHOCTH pabOTHHKOB, KOHTPOJSI KOJMYECTBA M KadecTsBa
BBINOJIHAEMOH paGoThbl H OOECIIEISHH COXPAHHOCTH HMYILIIECTBA.

2. OcnoBHbIe mousaTHs. CocTaB NEePCOHANBHBLIX JAHHLIX PAGOTHHKOB

2.1 ,IIJ'[?I uesieit Hacrosuero Ilonoxxenus HCITOJIB3YIOTCS CIICAYIOUIHEC OCHOBHBIC ITOHSITHS:



nepcoHaJibHbIE AaHHBIE - JF00asi WHQOpPMAaIUs, OTHOCAIAACA K MPsSMO HIH KOCBEHHO
OIpeNeICHHOMY MU omnpeaenseMomMy GHU3HYecKoMy ULy (CYOBEKTY MEePCOHAILHBIX AAHHBIX)
(n. 1 cr. 3 denepansHoro 3akona ot 27.07.2006 N 152-D3);

nepcoHATbHBbIE JaHHbIe padoTHHKa - HHpOpManus, HeobxoauMas paboToaTENO B CBA3H C
YCTAHOBJIGHHEM TPYIOBBLIX OTHOLICHHH M Kacaromasics KOHKPeTHOro paboTHuK. OHH BKIIOUAIOT
B cebsa: onozHararenbHble naHable (MMO, nara u MecTO POXKICHHS, TpydoBas Ouorpadus
pabotnuka, daxTbl GHorpad)uH);IHYHbBIE XapaKTEPUCTUKNA paboOTHHKa (rpaXXJaHCTBO, HAIIWYHE
HAy4HBIX TPYILOB, M300peTEeHUH M T. /I.); CBEJCHHUA O CEMECHHOM MOJIOKEHHH (COCTAB CEMBH;
CBCIACHHA © COLHAJIBLHOM IIOJIOKEHHH, CIY»KeOHOM IMOJIOKCHHH, HaBBIKax, (PHHAHCOBOM
nonoxenuu. K npenocrapasieMbIiM MEPCOHAIBHBIM JaHHBIM pabOTHUKA OTHOCHTCS MHpOpManus,
cojJieprKalasicsi B TPYAOBOI KHHMXKKE, B CTPaxoBOM CBHJETEJIBCTBE TIOCYAapCTBEHHOIO
NMEHCHOHHOT'O CTpaxoBaHWs; HH(poOpManHs o0 obpazoBanuun, kpanudukanuu; HHMoOpMalus
MEIMIMHCKOro Xapakrepa; wuHpOpManusi B [JOKYMEHTAX BOHWHCKOIO ydeTa W B JPYyIrHux

JOKYMEHTaX, KOTOpbIC COoACPXaH JaHHBbIS HEOOXOTUMBIE pa60To,uaTemo B CBJ3H C TPYIOBbLIMH
OTHOILICHHSIMHM .

o6pafoTKa NEePCOHAJBLHBLIX /JAHHBIX padorTHHKa- O0oe naelicrBHe (onepauMs) HIH
COBOKYNMHOCTBb  JieHCcTBHIH (onepanuii), coBeplIaeMbIxX c HCIIOJIB30BAHHUEM  CpPEJICTB
aBTOMAaTHUZAllUU UK Oe3 HMCIONB30BAaHHUS TAKMX CPEJCTB C ME€PCOHAIBHBIMH JIAHHBIMH, BKIIIOYAs
¢Oop, 3alHCh, CHCTEMATH3ALHIO, HAKOILICHHE, XpaHCHHUE, YTOYHEHHE (OOHOBIICHHE, H3MEHEHHE ),
H3BJICUYEHHE, HCIOJIb30BaHue, nepernady (pacnopocTpaHeHHe, IpelocTaBIeHHe, JOCTYIT),
obesnuuuBanve, GIOKHpPOBAHHWE, YAJeHHe, YHUUYTOXKEHHE NEePCOHAJILHBIX JaHHbIX (n. 3 cr. 3
denepanbHOTO 3aKkoHa or 27.07.2006 N 152-D3);

pacnpocTpaHeHHe MNEePCOHAJBHBIX [JaHHBIX - [OCHCTBHS, HaAIIPaBJICHHBIE HaA PACKpbITHE
MEPCOHANBHEIX JAaHHBIX pabOTHHKOB HeonpeaejleHHOMY Kpyry smil (1. 5 cr. 3 denepanbHOTO

sakoHa oT 27.07.2006 N 152-D3);

NnpeaocTaB/JieHHe MePCOHAJBHBIX [JaHHBIX - JACHCTBHS, HAlpPaBJICHHBIC Ha pPacKpbITHC
NEPCOHAIIBHBIX JIAHHBIX PAOOTHUKOB ONPEAETICHHOMY JTUILY WM ONPENEIIEHHOMY Kpyry Jnudir (I1.
6 c1. 3 DenepanbHOro 3akoHa ot 27.07.2006 N 152-D3);

OJIOKHMpOBaHUE NEPCOHAJBHBLIX  JIAHHBIX - BpeEMEHHOE npekpaiieHue  o0paboTKu
EPCOHAJILHBIX JAHHBIX PAOOTHHUKOB (3a MCKIIIOUEHHEM cJiy4daeB, eciid obpaborka HeobOxonuma
JIIsl yTOYHEHHS NEPCOHANBHBIX NaHHBIX) (1. 7 c1. 3 PenepanbHoro 3akona ot 27.07.2006 N 152-
D3);

YHHYTOKEHHEe IMMePCOHAILHBIX JAHHBIX - JICHCTBHUSA, B pPeE3yJIbTATE€ KOTOPBIX CTAHOBUTCS
HEBO3MO3KHBLIM BOCCTAHOBHUTL COJEpYKaHHue [MePCOHATBLHBLIX JAHHBIX B HHGMOPMAaIIHOHHON
CHCTCMC lICPCOl’laJlbIIle JAaHHbIX PﬂGOTlIHKOB |51 (I/IJ'IH) B pc3yanaTc KOTOPLIX YHHYUTOYKAIOTCH
MaTepuanbHbIE HOCUTEIH MEePCOHATILHBIX JIAHHBIX paboTHUKORB (11. 8 c1. 3 dDenepanbHOro 3aKoHa

ot 27.07.2006 N 152-D3);

o0e3THUNBAHHE NEPCOHAJIBHBIX JAHHBIX - ,ﬂeﬁCTBHH, B peE3yJIbTaTe€ KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM bes HCITOJIB30BaAHUA JIOTNOJIHUTEIIBHOM I/lH(bOpMal[P[I/l OIpCICITHTh

MPUHAJISKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pPabOTHHKY (Im. 9 cr. 3 denepaibHOro
3axoHa ot 27.07.2006 N 152-D3).

2.2. Ecim uHoe He ycraHnoByieHO Tpy/oBbiM KojiekcoM PD, npyrumu deiepajibHBIMH 3aKOHAMH,
OpM 3aKJIIOUEHHH TPYJAOBOIO JOroBopa JIMIO, [OocTynamolnee Ha padoTy, HOpeabsaBIsieT
paboToaaTeno:



MAcCTIOPT HIIA HHOM JTOKYMEHT, YIOCTOBEPSIOMIHI JIHYHOCTD;

TPYAOBYIO KHHXKKY, 3a HCKJIIOYEHHMEM CJIy4yaeB, KOorjJa [AOrOBOP 3aK/JIIOYaeTcsl BIEPBbIE, HIIH
paboOTHHK MOCTyraeT Ha padoTy Ha YCIOBHSX COBMECTHTEIBCTBA, HIIHM TpyJdoBas KHHMKa Yy
paboOTHHUKA OTCYTCTBYET B CBS3HU C €€ YTPATOi, MOBPEKJIECHHUEM HIIH MO JPYTHM IIPHYHHAM;

CTpaxoBO€ CBHJIETECIIBLCTBO o0s13aTeJIbHOTO IEHCUOHHOTI'O CTpaxOBaHMA

JOKYMEHTHI BOMHCKOI'O ydeTa - JJii BOCHHOOOSI3aHHBIX M JIMIL, MOJJIEXKALIHUX IIPU3bIBY Ha
BOCHHYIO CIIYXKOY;

JOKYMEHT 00 oOpa3zoBaHUH M (HJIH) KBAUTH(MHKANHH HJIH HAJIWYHH CHENHAIBHBIX 3HAHWN - MIpH
NOCTYILUICHHH Ha paboTy, TPeOYIOMIYIO CIeHMaAIbHBIX 3HAHUN HITH CIICIHAIBLHON IMOJATNOTOBKH,

crpaBKy, BbLIaHHyro opranamu MBJI Poccun, o Hanmuuum (OTCYTCTBHH) CYJIHMMOCTH W (W)
¢dakTa YroJOBHOTO TIIpeclie/IORAaHHs JIMOO O NpeKpalleHHHd YroJOBHOTO TpecieTOBaAHHSA T10
PeabHIHTHPYIOUIMM OCHOBAHHUAM (IIPH MNOCTYIUICHHH Ha paboTy, K BBIMOJHEHHIO KOTOPOH B
coorBercTBHH ¢ TpynoBeiM kogexcoM P@ wmiun vmHBIM (DeaepalibHBIM 3aKOHOM HE AOILYCKAIOTCS
JIHI1a, HMECHOIIIHUEC HITA HMEBIIITHEC CYIAHUMOCTb, noasepraromnmecst HUIIA nmoaBepraBurecst
YIOJIOBHOMY mnpecienoBanuio) (1. m. 14, 15 AaMHUHHCTPAaTHBHOIO perjaMeHTa, YTBepIKISHHOr o
INpukaszom MBJI Poccumn or 07.11.2011 N 1121);

NOMOJIHUTEIIBHBIC JIOKYMEHTHI - B OTJICJIBHBIX CIIy4dasiX., IPeAyCMOTPECHHBIX TpyIOBBIM KOIEKCOM
P®, mHBIMH (QenepajlbHBIMH 3aKOHaMH, ykaszamu Ilpesuaenta PP M NOCTAaHOBJIEHHSAMH
ITpaBuTtenbcTBa PO.
2.3. Crnemmanucrtom mo kaapam OBYCO «KIICOH ropoma JKeneznoropcka» cozmarorcss M
XPaHATCS CJIEAYIOLIME I'PYIIb] JIOKYMEHTOB, CcoJlep Kalllie JaHHble 0 pa0OTHHUKAX B €IHHHYHOM
HJIH CBOJIHOM BHJIE:

2.3.1. JIOKYMEHTEI, COAep>Kaliue NMepcoHaIbHbIC JaHHbICe pAa0OTHUKOR!

-KOMILJIICKCBI JIOKYMEHTOB, CONPOBOMIAIOIINE MMpolecc o(OpMIICHHS TPYAOBBIX OTHOIICHHH ITPH
npuemMe Ha paboTy, epeBoae, YBOILHEHHH;

“KOMIUJICKC MaTCpHaJIOB 110 aHKCTHPOBaAHHIO, TCCTHPOBAHHUIO, IIPOBCIACHHIO cobeceroBaHUM C
KaHAu1aToOM Ha JOJIZKHOCTDb,

-NOJJIMHHHUKH U KOTIHH NMPHKA30B (PACIOPSHKEHH) 110 Kajipam;

—“JIH'THBIC ACJIa H TPYAOBDLIC KHHIKKH

-Zierna, coJiep Kaniue MaTepHaibl aTTecTaliii paboTHHKOB;

-JeJa, coAepiKalliie MaTepHalbl BHYTPEHHHX pPacciIeIOBaHHN;
-CHpaBOYHO-HH(OPMAIMOHHEBII 0aHK JaHHBIX 10 IIepcoOHay (KapTOTEKH, KYPHAIIEI);

-IMMOJJIMHHHKH H KOIIHH OTYETHBIX, aHAJIMTHYECKHUX M CIIPaBOYHbIX MaTEpHAJIOB, MepeaaBacMbIX
aupektopy OBYCO «KIICOH ropona >Keneznoropcka;



-KOIMHHA OTYETOB, HAaIpaBJIIEMbIX B TIOCYJAapCTBEHHBIC OpraHbl CTATHCTHKH, HAJOI'OBbIC
HMHCIHEKIHWH, BBILICCTOSALINME OPralbl yIIpaBJIeHHs H APYTHE YUPCHKIACHHA

-IOJDKHOCTHBIE HHCTPYKITHH pabOTHUKOB;
-MPHUKA3kl, pacnopskeHus, ykazanus qupekropa OBY CO «KIICOH ropomua Yene3noropckay;

-IOKYMEHTEI IUITAHHPOBAHHUS, Y4eTa, aHallu3a H OTYETHOCTH 10 BOIIpocaM KaapoBoH paboThl.

3. MMopuaoK XpaHeHus ¥ 00padOTKAa MEPCOHATBLHBIX JAHHBLIX PA0OOTHHKOB

HcrounukoM wuHOpManmUuu o000 BceeX MNEPCOHANbHBIX JIAHHBIX pabOTHHKa  SABIISIETCH
HEMOCPEJICTBEHHO paboTHUK. Ecin nepcoHalbHBIE OaHHBIE BO3MOJKHO IIOJIYYHUTH TOJIBKO Y
TpeTbEeH CTOPOHBI, TO pabOTHHK NOJDKEH ObITH 3apaHee B IIHCbMEHHOH (opme ysBenmomicH o6
3TOM M OT HEro MAOJDKHO OBITh [OJIy4eHO NHCbMEHHOE cornacue. PabGoronarens o6s3aH
COOBIUTEL paGoOTHHKY O LeJgax, I[peanojiaraéMblXx HCTOYHHMKAX M cHocodax IoJiydeHHs
MEePCOHANBHBIX JAHHBIX, 4 TAKXKE O MOCJICACTBUAX OTKa3a padOTHHKA NaTh ITMCHEMEHHOE COTlacHe
Ha UX IMOJYyUYECHHE.

XpaHeHue NepCOHAJIBHBIX JIAHHBIX OOJDKHO HCKIIIOYUATL HX yYTpary HJIIH HX HEIPAaBUJIBHOC
HCIIOJIB30BaAHHUC.

3.1.XpaHenue, BbIa4a TPYAOBBIX KHHKEK (IyOJIHMKaThl TPYJIOBBIX KHHUKEK); XpaHEHHE JTHUYHBIX
Jaen paGOTHHKOB HHBIX JTOKYMEHTOR, OTpPaA»XKarwlilux IEepCOHAIIEHBIE JIAHHEIC paGOTHHKa,
BO3JIararoTcsl Ha IHPEKTOpa, CIEIHAINCTAa 10 KaapaM.

3.2. [lepcoHanbHble JaHHBIC PA0OTHHUKOB BMECTE C HEOOXOJIHMMBIMH JIOKYMEHTAMH OCTAIOTCS Y
paboronaresisi, crnenuaiucTa no kajapaMm. Ilopsinok XpaHeHHs TPYJAOBBIX KHHIKEK BEJIETCS B
cooTrBeTcTBHH ¢ TpynoBemmM kojaexkcom P® wu Ilocranosnenuem Ilpasurenncrtsa PP ot
16.04.2003 Ne 225 «O TpynoBbix KHHXKKax» (Bmecte ¢ «llpaBuiamMu BeaeHHsT U XpaHECHHS
TPpYJIOBBIX KHH3KEK, HW3rOTOBICHHSI OJIAHKOB TPYJOBOH KHIMKKH ¢ o0ecredeHdss UMM
paboToaaresnei»).

3.3. PaGoronarens obeciiedruBaeT XPAHEHHE IEPBUYHbBIX JIOKYMEHTOB, CBSI3aHHBIX ¢ 00paboTKOM
JIOKYMEHTAIIHHW T10 y4YeTy Tpyda, kaapoB H omnatel Tpyaa B ObYCO «KILICOH ropona
JKenesnoropcka». B Oyxranrepuu XpaHsiTCs JIOKYMEHTBI 110 YYeTy HCIIOJib30oBaHUs paboyero
BPEMEHH H PacyeToB ¢ pabOTHHKAMH 110 OILUIaTe TPyJa.

3.4. PaGoroparens HEe HMeEET NpasBa oJiydaTek M oOpadGareiBaTh I[IE€pPCOHAJIBHBIE JaHHbIE
paboTHHKa O €ro pacoBOi, HAIHOHAJIBHOH NPHHAJIE)KHOCTH, IMOJHTHYECKUX B3IJsjax,
PEJIHUIHO3HbIX H (I)HJIOCO(I)CKHX yGC)K,EleHHSIX, COCTOSIHHH 3J10POBbi, HHTHMHOM JKHU3HH, 3a
HCKITIIOUEHHEM  ClydaeB, MpeaycMOTpeHHBIX TpynoBeiM konekcom PdD  wu  gpyrumm
denepanbHBIMH 3aKOHAMH.

3.5. Paboromarens He HMeeT IIpaBa IIojlydaTs H oOpadarbiBaTh II€pPCOHANBHBIC [JaHHBIC
paGoTHHKa O ero “WIeHCTBE B OOIIECTBEeHHBIX OOBEIHMHEHHSIX HIH ero npodcoro3Hoi
OesITeNLHOCTH, 3a HCKIIOUEHHEM CIYyYaeB, NPEeaAyCMOTPEHHBIX TpynoBbIM KoaekcoM Pd unm
MHBIMH (penepalibHbIMH 3aKOHAMH.



3.6. O6paboTKa NMEPCOHAITBHBIX NAHHBIX PabOTHHKOB paboTo/aTelIeM BO3MOYHA TOIBKO C HMX
cornacus. MCKIFOUEHHs! COCTABIAIOT Cllydau, NPEeAyCMOTPCHHBIC 3aKOHOJIATENILCTBOM Pd (B
HaCTHOCTH, COTJIACHE He TpebyeTcs NpH HaJIUIUH OCHOBAaHHH, NEPEYUCIIEHHBIX BT 1. 2 - 11 4. 1
CT. 6, 4. 2 cT. 10, 4. 2 cT. 11 Pepepaneuoro 3akona ot 27.07.2006 N 152-D3).

3.7. Ilucemennoe corylacue paGoOTHHKA Ha OGpalOTKY CBOMX IIEPCOHAIBHBIX JIAHHBIX HOJKHO
BKJIIOYATEL B ce€0sl, B 9aCTHOCTH, CBCACHHs, yYKa3aHHbIe B 1. 1. 1 - 9 u. 4 ¢cr. 9 DeagepaibHOTO
3akoHa ot 27.07.2006 N 152-D3.

3.8. Paborauk OBYCO «KIICOH ropoaa >Kene3Horopcka» NpeacTaBlIsieT CIECIHAITUCTY TT10
KaapaM OJOCTOBCPHBIC CBCIACHHS O cebde. CHeuHaJ'IPICT mo xKazapam IMpOBCPsACT NTOCTOBECPHOCTH
CBEJICHHUN.

3.9. B coorsercteuu co cr. 86 TK Pd B nemnsix obecnicuenus npas m c¢BoGOA ueloBeKa H
rpaXkxaaHuna paboTojaTe/ns U ero MPeACTABUTENH Tpu obpaGoTKe NepCoHANbHBIX JIAHHBIX
pabOTHHKA JIOJDKHBI COOIONATE, B YACTHOCTH, ClIeayIonue obiue Tpeboranus:

3.9.1. Ilpu onpenenennn o6beMa U cojepskaHus o6pabaTbIBaeMbIX MEPCOHAJIBHBIX JaHHBIX
paboTHHKa paboTojarens NOJDKeH pPYyKOBOACTBOBaThesa KoHcTHTyIHelr P, Tpynobim
KoAeKCcOM P® 1 HHBIMHU (peicpalibHBIMHA 3aKOHAMMU.

3.9.2. Ilpn NPpUHATHH PellIeHnH, 3aTParuBalOIINX HHTEpechl paboTHHKA, paboToIaTens He UMeeT
[IpaBa OCHOBBIBATELCS HA NMEPCOHANBHBIX JAHHBIX, MONYYEHHBIX HCKIIIOUATENBHO B pe3yjIbTaTe uxX
aBTOMATH3UPOBAHHOH 00pabOTKH HIIH 3JICKTPOHHOI'O I1OJIYYEHHS .

3.9.3. 3ammura NEpCOHANBHBIX MNAHHBIX PabOTHHKA OT HENPABOMEPHOIO WX HCIOIbL30BAHMS.
yTpaTel obecrieduBaeTcst paboTojaTesieM 3a CYET €ro Cpe/CTB B TOPSIKE, YCTAHOBIEHHOM
TpynosbiM KogekcoM P® 1 HHBIMU (henepanbHbBIMU 3AKOHAMH.

3.9.4. PaGoTHHKH H HX MNOPEACTABHTEIH JIOMKHBI ObITH O3HAKOMIICHBI ITOJI pacrmckKy ¢
NokymMeHTaMH KomaHnuu, yCTaHaBIMBAIOLIHMH NOPSAIOK 06paboTKH MMepPCOHAIBHBIX TAHHBIX, A
Tak>Ke 06 HX npaBax H 00s3aHHOCTIX B 2TOH o6IacTH.

3.9.5. PaboTHHKH He JIOJDKHBI OTKA3BIBATECS OT CROMX MPAB HA COXpaHEHUE U 3alUTy TAlHBL.

4. lMepenayua nmepcoHANbHBIX JTAHHBLIX

4.1. Tlpun nepenaue NEPCOHAIBHBIX JIAHHBLIX pabOTHHKA paBOTONATENh JOJKEH COBIIONATE
crenyomue TpeGoranus:

4.1.1. He cooOmaTe mnepcoHasbHble AaHHbIE paGOTHHKA TpeTheil CTOpOHE 0e3 ITHCBMEHHOI'O
coryjlacust  pabOTHHMKA, 3a HMCKJIIOUCHHEM CJIyYaeB, KOIJAa 5TO HEeOOXOMHMO B  IesX
NPEeyNPEXIEHUA YTPO3BI dKH3HH H 3/I0POBBIO pabOTHHKA, a TAKXKE B CIydasx, yCTAHOBIICHHBIX
TpynoeeiM konexcoM PM mitn uHBIME (DelepalIbHBIMH 3aKOHAMH.

4.1.2. TlpeaynpeanTs JIHL, NOJYYHBIIMX NCPCOHAIBHBIE JaHHbIC PAaGOTHHKA, O TOM, YTO 3TH
JIAHHBIE MOTYT OBITE MCHOJIL30BAHLI JIHIIL B UESX, /Ul KOTOPBIX OHH COOOLICHDBI, U TpeboBaTh
OT 3THX JIHIl IOATBEPXKJICHHE TOro, HYTO OTO TpaBwiIo cobmroaeHo. Jluma, NoJydHBIIHE
NEPCOHAJIBHBIE JaHHbIe paboTHHKA, 0bs12aHBbI cobmonars pexum CeKpeTHOCTH

(kOHpUACHUNANLHOCTH). JIaHHOE MPABHIIO HE PACIPOCTPAHSETCS HA OOMEH NEepPCOHANLHLIMH



MAHHBIMH pPAaGOTHHKOB B TMOPAAKE, YCTAHOBIEHHOM TpPyIOBBIM KojiekcomMm Pd u WHBIMH
¢denepanbHBIMH 3aKOHAMM.

4.1.3. OcCylUecTBJSATH lepejady I[IepCOHANIBHBIX JIaHHBIX paboTHUKOB B npeneinax OBYCO
«KILICOH ropona »Keje3znoropcka» B COOTBETCTBHHM ¢ HacTOALMM IToj0OXKEHHEM, C KOTOPBIM
pabOTHHKH HOJIKHBI OBITh O3HAKOMJIEHBI MO MOAINHCH.

4.1.4. Paspemiare [OCTYIl K ME€PCOHANBHBIM JTAaHHLIM PabOTHHKOB TOJIBKO CHCIHAIBHO
YIIOJJHOMOYEHHBLIM JIMIAM, I[IPH 9TOM YKa3aHHBIE JIHIIA JOJDKHBI UMETH MPABO MOJIy4aTk TOJBKO
T€ TIepPCOHAJIbHBIE JJaHHbBIE, KOTOPBIC HEOOXOUMBI JJIA BBINTOJTHEHHA KOHKPETHONH (DYHKIIHH.

4.1.5. He zanpammeark HH(GOPMALIHIO O COCTOSIHHH 3/I0POBbsl pabOTHHKA, 3a UCKIIIOYEHHEM TeX
CBEJIEHU, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXHOCTH BBIITOJHEHUsI pa0OTHUKOM TPYIOBOM
PyHKITHH.

4.1.6. IlepenaBars IepcoHalbHbIE JaHHBIE PabOTHHKA NPE/ICTABHTENISIM PabOTHHKOB B MOPSIKE,
ycraHoBineHHOM Tpynoseim konekcoMm PM u unbiMu denepalbHBIMUA 3aKOHAMH, U OTPAHUYMBATH
5Ty HWHGOPMAIHIO TOJBKO TEMH TMepPCOHANBHBIMUA MAHHBIMH, KOTOPLIE HEOOXOJUMBI I
BBITTOJIHEHHS YKa3aHHbLIMH NnpeaACTaAaBATCIISIMHA HX ('byHKLlI/lI/l.

4.2. TlepcoHanbpHBIC JAaHHbIE PAGOTHHKOB MOTYT OBITh IIOJIYYE€HBI, INPOXOJHUTH JalIbHEHIITYIO
0bpaboTKy W IepenaBaThCs Ha XpaHeHHE Kak Ha OyMaKHBIX HOCHTEJISIX, TAK H B DJIEKTPOHHOM
BHJIe (IIOCPEACTBOM JIOKAJIIBHOH KOMITBIOTEPHOH ceTH).

4.3. Ilpy nony4YeHHH [EPCOHANBHBIX JAHHBIX HE OT pabOTHMKA (3a HUCKIIIOYEHHWEM CJIy4Yacs,
npeaycMOTpeHHBIX 4. 4 c¢T. 18 MenepansHoro 3zakona ot 27.07.2006 N 152-d3) paboronarens

0 Hadana oOpaboTKu Takux [IepCOHANBHBIX JaHHBIX O00s3aH MPEIOCTaBHTh PabOTHHKY
CIICAYIOLLYIO HH()OPMAaLHIO:

nauMenosanue (paMHIHA, UM, OTYSCTBO) U aJ[pec oneparopa HIIH ero MpeacTaBUTes;

Heiab 06p360TKH NEepCOHAJIbHBIX JIAHHBLIX H €€ IIPpaAaBOBOC OCHOBAHHE,

opearnoJara€MabIC 1oJib30BaTC/Ik ICPCOHAJIBHBIX JAHHDBIX,

- ycraHoBlieHHble @PenepajibHbIM 3akoHOM oT 27.07.2006 N 152-d3 npasa cyObekTa
IIEPCOHAIIBHBIX JIAHHBIX;

= HCTOYUHHK IMOJIYHECHHWSH INePCOHAJIBHBIX JAHHBIX.

5. JlocTyn K NepCcOHANBHBIM JAHHBIM PAOOTHHKOB
5.1. I'lpaBo gocTyna K NepCOHAIbHbLIM JJAHHBIM PaOOTHHKOB HMEIOT!
- JTupekTop, 10CcTyT 6e3 OrpaHHYCHHUI;
-3aMecTUTENB AUPEKTOPAa, JOCTYNl O€3 OrpaHHYCHUI;

- I'maBHBIi Oyxranrep, 10CTyI 6e3 orpaHHYeHHIT;



- CnenHaJTHCT IO KaapaMm, JOCTyIll 6e3 orpanMueHmii;
- Byxranrep no zapriare, JOCTyI 03 OrpaHUUYeHHI;
- Beaymyi ropHCcKOHCYIBT, JOCTYI Oe3 OrpaHUudYeHHHA;

—3aBe)1y10m,aﬂ OTACJIICHHUEM COIHAJIBHOTO 06CHy}KI/]BaHHH Ha JOMY rpaxXaaH ITO>XHJIOro Bo3pacrTa
" uHBanuaoB Nel . JOCTYII K JIMYHBIM JJAaHHBIM TOJIBKO paGOTHIfIKOB CBOCI'O OTHCJICHHA

-BaBeﬂy}omaﬂ OTACIICHHEM COIIHAJIBHOI'O 06CJ]Y)KI/[BaHI/IH Ha JOMY I'paxaaH IIOYKHJIOro BO3pacTa
M HHBaJIHJIOB No2, JOCTYII K JIMYHBIM JaHHBIM TOJIBKO pa60THPIKOB CBOCT'O OTIACIICHHUA,

—SaBELLyK)IJ_laS[ OTACIICHHCM COLLHAJIBHOI'O OGCJ]y)KHBaHl{Iﬂ Ha JOMY I'paK/iaH IMOKHJIOI'o BO3pacrta
H HHBAITMIOB No3, JOCTYIT K JIMYHBIM JJAHHBIM TOJIBKO pﬂ.ﬁOTHHKOB CBOCTO OTJICJIICHH A

-3aBeayrouiasi OTASJICHUEM COLIHAJILHOIO OOCIIYy>KHBAHHSL HA JOMY I'PakJIaH [HOXKHIIOIO BO3pacTa
1 mHBaANMHAO0B Ned, noCcTyn K MTUYHBIM TaHHBIM TOJIBKO PaOOTHHUKOB CBOCTO OTACICHHA:

- 3aBenyrouas OTJACICHHEM CPOYHOI0 COLHAIBHOI0O 00CIYKHUBAHUSL, JIOCTYI K JIMYHBIM JIAHHBIM
pabOTHHKOB CBOEIO OTACIICHUS,

5.2. Paborauk OBYCO «KIICOH ropoma YKeneznoropcka», B 9aCTHOCTH, HMEET IPaBo:

5.2.1. Ilony4yars JOCTYII K CBOHM II€PCOHAJBHBIM AAaHHBIM H O3HAKOMJICHHE C HHMH, BKJIIOYAs
npaBo Ha O0e3BO3MeE3HOE IIOJIYYEeHUE KOIIMH JIIOOOHM 3allMCH, COAEP KAalllel ero nepcoHalbHLIe
JAaHHBIE, 33 MCKIIIOYEHHUEM CIIYYaeB, IIPEeAyCMOTPEHHBIX (PpeepalbHbIM 3AKOHOM.

5.2.2. TpeGosare oT paboToaaresiss HUCKIIOYESHHSI UM HCIPABICHHS HEBEPHBIX HIIH HEITOIHBIX
MepPCOHANBHBIX JAHHBIX, a TaKMKe MJaHHBIX, oOpadoTaHHBIX ¢ HapylIIeHHeM TpeGoBaHMid
Tpynororo xonekca Pd® wnu wmHOro ¢enepansHoro 3axkona. Ilpum orkaze pabGoronarens
UCKJITIOUYUTH HJIM HCIIPABHUTHL MEPCOHATBHBIE JaHHBIE pabOTHUKA OH HMEEeT MpaBo 3asiBUTH B
MHCEMEHHOM GopMe paboTomaTenro O CBOEM HECOTJIACHH C COOTBETCTBYIOIIHM OOOCHOBAHHEM
TaKkoro HecorjaacHs. HepCOHaﬂbHLIe JaHHBIC ONCHOYHOI'O XapakTepa pElﬁOTHHK HUMEET TIpaBO
JOIIOJHHUTE 3asBJIEHUEM, BBIPAXKAIOUIUM €0 COOCTBEHHYIO TOUKY 3PEHMUSI.

5.2.3. TpeOoBare H3BemeHHs paboTojaresieM BcCeX JIHI, KOTOPBIM paHee ObUIH CcOOOIICHBI
HEBEPHBIC HIJIM HEINOJIHbIE IepcOoHalbHBIE JlaHHBIE, 000 BCEeX IPOM3BEJACHHBIX B HHX
HCKIJIIOUCHUAX, UCIPABICHUSIX UIH JIOTTOJTHCHUAX.

5.2.4. O6xanoBath B YIIOJHOMOYCHHBIM Opral Mno 3ammre npas cyObeKTOB lepCcOoHalbHbIX

JaHHBIX WJIH B CYIE€OHOM HOPSIJIKE HENpaBOMEpPHBIC AeHCTBHs HIIM Oe3aeiicTBusA paboroaareiis
npu oOpadoTKe U 3alUTe ero NepPCoOHAJIBHBIX JaHHBIX.

6. OTBETCTBEHHOCTH PAabdOTOAATES H JIHII, OCYHIECTBIAAIOIHNX PAGOTY ¢ NepPCOHATIbLHBIMH
JTAHHBIMH

6.1. PaboTHUK 00s13aH:

- Baare Ilepeuenr ceBenenuii xondmuaenuuansaHoro xapakrepa B OBYCO «KIL[COH ropoaa
Kenesznoropckan;



XpanuTe B TailiHe MW3BECTHbIE €My KOH(PUICHIHAIBHBIC CBeIeHHs, WHPOPMHpPOBATH
pykKoBoauTess o (paKTax HapyLIeHHs MOopsiAKa oOpalneHus ¢ KOH(PHICHIHAIIbHBIMH CBEJICHHSIMH,
O CTaBIIMX €My H3BECTHBIX MOIBITKAX HECAHKIITHOHUPOBAHHOI'O JOCTYIIA K MH(pOPMALIUX;

- coOmoaaTh MpaBHila MONB30BAHHUS JOKYMEHTAMH, IIOPSIAOK ydeTa U XpaHeHus, oOeclieunBaTh
B npoliecce paboTEl COXPAaHHOCTHE HH(MOPMAITHH COAEPIKALIEHCs B HUX OT IIOCTOPOHHHX JIHIL;

-3HAKOMMTCSI TOJIBKO C TEMH CIIY»KEOHBIMH JAOKYMEHTAMH, K KOTOPBLIM TOIYYeH JOCTYI B CHILY
HCIIOJIHEHHSI CBOMX CIIYIKEOHBIX 0093aHHOCTEIM.

6.2.JIuna, BUHOBHBIE B HApyLIC€HHH HOPM, PEryJIHPYIOIIHX MOJIydeHHEe, 0O6paboTKy M 3aiuTy
NEPCOHaIbHBIX JIAHHBIX paboTHHKA, I[IOJOXKEHHM 3akKoHojareJabcTBa Pd B o6mactu
MepCcoOHANILHBIX NAaHHBIX NpH 0O0paboTKe NEepCOHANBHBIX JIAHHBIX PADOTHUKA, MPHUBIEKAIOTCS K
JAHUCITUTUTMHAPHONW M MaTepUalibHOM OTBETCTBEHHOCTH B HOPSJIKE, YCTAHOBIEHHOM TpyaoBBIM
kongexkcom P®d® wu  uuHeMuH  (deneparbHBIMH - 3aKOHAMH, 4 TakyKe IPUBJIEKaloOTCa K
AIMHHHCTPATHBHON, TIpaXKIaHCKO-NMPaBOBOH MM YTrOJIOBHOH OTBETCTBEHHOCTH B MOPSJIKE,
YCTaHOBJICHHOM (pelepaibHbIMH 3aKOHAMH.

6.3.K cOTpyaHHKY, OTBETCTBEHHOMY 3d XPAHCHHEC MMEPCOHAIBHON HHMOpPMAIHUH paGOTHHKOB,
paboTonaTenb BIpaBe NPHMEHHTE OJHO H3 JAHCUMIUIMHAPHBIX B3BICKAHHWH, MPEIyCMOTPEHHBIX
cr. 192 TK Pd, a uMMEHHO: 3aMedaHHe, BBITOBOP, YBOJIBHEHHE MO COOTBETCTBYIONIHM
ocHoBanusM. K JHCUMIIIMHAPDHOM OTBETCTBEHHOCTH IIPHBIEKAIOTCA TONBKO Te€ paGOTHHKH,
KOTOpBIE HMEIOT NOCTYN M 00s13aHk1 cobmoAars npasuiia paboThl ¢ IIEPCOHANBHBIMH JTAHHBIMH.

6.4. MopalibHBIH BpeJl, NPUYMHEHHBIH pabOTHUKY BCIIEACTBHE HAPYILISHUs €ro IpaB, HApYIISHHUSI
npaBuyl 00pabOTKH MEPCOHAIBHBIX AHHBIX, a TAKXKE HECOOJIOJIEHUsl TpeOOBaHWI K 3alIdTe
HEepCOHAIBHBIX JAHHBIX, yCTaHoBJICHHBIX PenepanmpupiM 3akonHom or 27.07.2006 N 152-D3,
NOAJICKHT BO3MEHICHHIO B COOTBETCTBHH C 3aKOHOJATENbECTBOM P®d. Bo3sMenienne mopaibHOTro
Bpela OCYIICCTBISICTCS HE3aBHCHMO OT BO3MELUCHHS HMMYIIECTBEHHOI'O Bpe/Ja U IMOHECEeHHBIX
pabOTHUKOM yOBITKOB.

6.5. PaGoronmarens BOpaBe pacTOPrHyTh TPYAOBOI [JOTOBOp IO CBOEH WHWIIMATHBE [MPH
pasrjalieHuu OXpPaHAEeMOHM 3aKOHOM TailHbl, CTABLICH HM3BECTHOW pabOTHHKY B CBSAZH C
HCITOJTHEHHEM UM TPYOOBBIX O0OsI3aHHOCTEH.

7. 3aknoYHTeNbLHBIE MOJIOMKEeHU ST

7.1. Hacrosuee IlonoxkeHue BCTYIIAET B CHIIY € MOMEHTA €ro YTBEPIKJICHUsS JHPEKTOPOM
OBYCO «KIICOH ropoaa Yenesnoropcka» u AeHcTByeT GECCPOYHO, JIO 3aMEHBI €0 HOBBIM
Ilonoskenuem.

7.2. M3menenus B IlonoxeHue BHoOcsATcs HA ocHoBanuM IlpukazoB mupexktopa OBYCO
«KIICOH roposaa Xene3znoropcka.

7.3.Hactosmiee Ilonmoskenue, wu3MeHeHUs M JOIIOJIHCHHMS K HEMY  JIOBOJSITCS  J1IO
CBEIICHHUA paGotankoB OBYCO «KIICOH ropoxna JKelle3HOropcka»  IEpCOHAIBHO
I10J1 POCIHHCH.



